Medicaid Patient-Centered Medical Home Pilot
Program Coordinator

Job Description


Description:   This position serves under the direction of the Director of the Division of Medicaid and Long-Term Care.  The Program Coordinator is responsible for coordinating the design and implementation of the Medicaid Patient-Centered Medical Home Pilot program.

Specific duties:
· Develop the project timeline including design steps, responsible staff, and action activities.
· Develop and monitor a project budget.
· Establish resource work groups and develop structure for researching design components and best practices.
· Coordinate meetings of the Medical Home Advisory Council and develop the agendas, prepare all materials, and facilitate completion of follow-up activities.
· Coordinate the development of standards.
· Coordinate the development of a payment methodology.
· Coordinate the development of outcomes and measures for pilot evaluation.
· Initiate planning for MMIS system change to accommodate attribution process and payment methodology.
· Develop Request for Information process to solicit interested pilot participants and write the RFI, conduct outreach to targeted prospective provider communities, coordinate the evaluation of applications, and finalize contracts.
· Develop Request for Proposals process for technical assistance to the pilot practices and write and release the RFP, coordinate the evaluation of proposals, and finalize the contract.
· Monitor contracts and process all invoices for payment to contractors.
· Develop project website.
· Secure CMS (Centers for Medicare and Medicaid) authorization through the development of a Medicaid State Plan Amendment.
· Develop program regulations for Governor’s approval.
· Facilitate coordination with other stakeholders as needed.
· Provide reports to the Advisory Council and Director on a regular basis.
· Maintain ongoing communication with and facilitate regular data reports to the pilot practices.
· Present information on the pilot to outside entities as requested.
· Prepare final report to the Legislature.



